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MHCTPYKIHWA
ITOJIb30BATEJISI MTHOOPMALIMOHHBIX CUCTEM IIEPCOHAJIbHBIX JIAHHBIX

1. O6mme mMo0KEHUS

1.1. Tlonp3oBaTtens HHDOPMALMOHHBIX cucTeM nepcoHanbHbIX naHHbiXx (MCII[H) (mamee —
[Tonp3oBarens) ocCymiecTBIsIET 00pabOTKYy MEPCOHANBHBIX JAaHHBIX B HH(GOPMAIIMOHHOW CHUCTEME
MEePCOHANBHBIX JTaHHBIX.

1.2. Tlonp3oBaTeNieM SIBISETCS KKIABIA COTPYIHUK OPTaHU3AIHMH, YIaCTBYIONIUI B paMKaX CBOHMX
(GYHKIIMOHATBHBIX O0S3aHHOCTEN B MpolieccaX aBTOMAaTH3WPOBAHHON 00pabOoTkKM HMHGOpMALUU U
UMEIOIIUH JIOCTYII K aIlllapaTHBIM CPEJICTBAM, IPOTPAMMHOMY OOECTICUCHHUI0, TAaHHBIM U CPEJICTBAM
3aIIHTHI.

1.3. [Tosb30BaTenh HECET MEPCOHATBHYIO OTBETCTBEHHOCTH 32 CBOU JICHCTBHSI.

1.4. Tlonp30BaTenb B CBOEH paboTe PyKOBOJACTBYETCS] HACTOAIIEH MHCTPYKIHUEH, PYKOBOISIIMMU U
HOPMATUBHBIMH JIOKyMeHTaMu P® U pernmaMeHTHPYIOIIMMH JOKYyMEHTAMHU OpTaHH3aI[HH.

1.5. Meroanueckoe PYKOBOJCTBO pPaOOTOM MOIH30BATENsl OCYIIECTBISIETCS OTBETCTBEHHBIM 3a
obecriedeHre 3anIiThl IePCOHATBHBIX JaHHBIX.

2. JIoaKHOCTHBIE 00513aHHOCTH

[Tonp3oBarens 00s3aH:

2.1. 3HaTh U BBHIMOIHATH TPEOOBAHUS JIEHCTBYIOMINX HOPMATUBHBIX U PYKOBOJSIIUX JTOKYMEHTOB, a
TaKkKe BHYTPEHHUX HMHCTPYKIMHA, PYKOBOACTBA IO 3alUTe HHMOPMAIMK H PACHOPSIKCHHIM,
pErIaMEeHTHPYIOIIMX TOPSIOK IEHCTBUHN MO 3alTuTe WH()OpMAIIHH.



2.2. BHIIOTHATH HA aBTOMATH3UPOBAHHOM paboueM Mecte (APM) TOnbKO Te Mpoieyphl, KOTOPHIE
ompenesneHsl Ui Hero B IlonoxkeHuum o pasrpaHMdeHHM TpaB JoCTyna K oOpadaTbIBacéMbIM
IIEPCOHAJIbHBIM JaHHBIM.

2.3. 3HaTh W CcOOJIO/AaTh YCTAHOBJICHHBIE TPEOOBAHHS IO PEKUMY OOpaOOTKH TEPCOHAIBHBIX
JaHHBIX, YY€Ty, XPaHEHHUIO M IEPechUIKe HOCHTeNeld MHPOpMaluu, obecrneueHHo 0e30macHOCTH
IT/IH, a Takke pyKOBOJSAIIMX U OPraHU3aLMOHHO-PACIOPSAAUTENBHBIX TOKYMEHTOB.

2.4. Cobmronats TpeOOBaHMS MAPOJILHON MTOTUTHKH.

2.5. CoOmronath nmpaBwiia pu paboTe B CETAX OOIIETO AOCTyNA U (MJIM) MEXAYHAPOJIHOTO OOMEHa —
WNuTtepHeT u apyrux.

2.6. DKpaH MOHHUTOpa B IOMEIIEHUHU pacrojaraTb BO BpeMs pabOThl Tak, YTOObI MCKIIIOYAIACh
BO3MOYKHOCTh HECAHKIIMOHUPOBAHHOTO O3HAKOMJICHHs ¢ oTOoOpakaeMoil Ha HUX HHopmanuei
[IOCTOPOHHUMH JIMLIAMH, IITOPbl HAa OKOHHBIX IPOEMax JOJKHBI OBbITh 3aBeIlaHbl (MKaJlo3U
3aKpBITHI).

2.7. O60 Bcex BBISBIECHHBIX HAPYIICHUSAX, CBA3AHHBIX C HMH(OPMAIMOHHON O€30IaCHOCTHIO, a
TaKXKe [T MOMYyYeHUH KOHCYJIbTAIMA 10 BOIpocaM HH(POPMAITMOHHON O€30MaCHOCTH, HEO0X0IMMO
0o0paTUTHhCS B aJIMUHMCTPALMIO OPraHU3ALUU MO SJIEKTPOHHOM MOYTEe WIM WIM IO Teledony,
YKa3aHHbBIM Ha 0(UIMAIbHOM caiiTe.

2.8. Jlns momyudeHuss KOHCYyNIbTallMid 1O Bompocam paboTel W HacTpoiike snemeHtoB MCIIIn
HeoOxoauMo obpamarbes k Aamunauctpatopy MCITIH.

2.9. Tlonp3oBaTelsM 3amperniaeTcs:

- pasrjamarh 3aluiaeMyo HHGOpPMaIno TPETbUM JIHUIIAM;

- KOIIMpOBaTh 3aIlMIIAEMYyI0 HMH(GOPMALMI0O HAa BHEIIHUE HOCUTENN 0e3 pas3pelleHus CBOEro
PYKOBOIUTEIS;

- CcaMOCTOSATENbHO YCTAHABIMBATh, TUPAXKHUPOBATH, WM MOIUPHUIMPOBATH IPOrPAMMHOE
obecriedeHre W anmapaTHoe — oOecriedeHWe,  W3MEHATh  YCTAHOBICHHBIH  AJTrOPUTM
(YyHKLIMOHUPOBAHUS TEXHUYECKUX U IPOrPAaMMHBIX CPE/CTB;

- HECAaHKLMOHUPOBAHHO OTKPHIBATh OOIIMI JOCTYN K MarnkaMm Ha cBoeil paboueil craHuuu;

- 3amlpelIieHo MOJKIIoYaTh K paboueil CTaHIMU U KOPIOPaTUBHOM MH(MOPMAIIMOHHON CETH JINYHbIE
BHEIIIHUE HOCUTEIU U MOOUJIbHBIE YCTPOUCTBA;

- OTKJII0YaTh (OJOKHPOBATh) CPEACTBA 3ALIUTHI HH(OPMALIUH;

- oOpabGarbiBaTh Ha APM uH(popMaluio M BBIIOJIHATH ApYyrHe padoThl, HE MPEILyCMOTPEHHbIE
IIepeYHeEM Ipas noJb3osarens no gocryny k MCII/Ix;

- coolmare (Uau mnepeAaBaTb) MOCTOPOHHUM JIMIIAM JIMYHBIE KIIIOYM U aTpuOyThl JOCTyHa K
pecypcam UCII/IH;

- TpuUBIEKaTh MOCTOPOHHMX JIMI[ JJs TMPOMU3BOJACTBA pPEMOHTa WM HacTpoiiku APM, 6e3
COIJIACOBAaHUS C OTBETCTBEHHBIM 3a 00€CIIeUeHHE 3alIUThI IEPCOHATBHBIX JAHHBIX.

2.10. Ilpu OTCYTCTBMH BH3YaJbHOTO KOHTpOJIA 3a pabodell cTaHIMEW TOCTYNm K KOMITBIOTEPY
JOJDKeH OBITh HEeMEeAJIeHHO 3abjokupoBaH. [l 3TOro HeoOXOAMMO HaXaTh OIHOBPEMEHHO
koMOuHanuio knasui <Ctrl><Alt><Del> u BbiOpath onuuio <bIoKupoBKa>.

2.11. TlpyHuMaTh MepbI 1O pearupoBaHMIO, B CIIy4yae BO3HUKHOBEHMs BHEIUTATHBIX CUTyallUd M
aBapUMHBIX CUTYalluH, C IEJbI0 JUKBUIAIMYA UX TOCIEACTBUM, B Mpeenax BO3JI0KEHHBIX Ha HEro
GyHKIHH.

3. Opranu3anus nNapoJbHOH 3aIUTHI

3.1. JInynsle naponu goctyna k anementam VCII/IH BeiaatoTes moabp30BaTeNsiM AJAMUHUCTPATOPOM
nHpopmanroHHon 6e3onacHocTu, AamuauctpatopoM VCIIJIH nnu co3garoTcsi caMOCTOATENBHO.
3.2. [lonnas ruranoBast cMeHa napouieit B ICIIJIH npoBoanuTcst He pexke OAHOTO pasa B 3 Mecsla.
3.3. [IpaBmna popmupoBaHUS TTAPOIIS:

- TapoJIb HE MOXET COJIeP>KaTh UMs YIETHOM 3aITMCH [OJIb30BATEN MM KaKyI0-TH00 ero 4acTb;

- MapoJjb JIOJDKEH COCTOATh HE MEHEee YeM U3 8 CUMBOJIOB;

- B I1apoJIe€ JOJIKHBI IPUCYTCTBOBATH CUMBOJIBI TPEX KATETOPUN U3 YKCIIA CIEAYIOIIUX YETHIPEX:

1) mponucHbIe OYKBbI aHTITUHCKOTO andasuta oT A 10 Z;

2) cTpouHble OYKBBI aHIITMHCKOTO ayiaBuTa OT a JIO Z;



3) necsatuunbie mudps (ot 0 10 9);

4) cMMBOJTBI, HE TIpUHA IeKaIUe aahaBuTHO-IU(poBOMY Habopy (Hampumep, !, $, #, %).

- 3ampellaeTcs UCIOoJIb30BaTh B KAUECTBE IMApOJis UM BXOJla B CUCTEMY, MPOCThIC MapOi THUIIA
«123», «111», «qwerty» u UM MojgoOHBIE, a TaK)KE MMEHA U JIaThl POXKIACHHUS CBOCH JIMYHOCTH H
CBOMX POJICTBEHHHKOB, KIIMYKU JOMAITHUX XUBOTHBIX, HOMEpa aBTOMOOMIICH, TeJIe(OHOB U APyTUe
Mapoju, KOTOPble MOXKHO Yra/laTh, OCHOBBIBAsICh Ha MH(OPMALIMU O MOJIb30BATENE;

- 3ampemniaeTcs WCIOJIb30BaTh B KAYECTBE MAPOJIsi OJMH U TOT K€ IMOBTOPSIOIMIUNCS CUMBOJI JTHOO
MOBTOPSIOLIYIOCS KOMOMHAIMIO U3 HECKOJILKMX CUMBOJIOB;

- 3ampemiaeTcsl WCIONb30BaTh B KAayeCTBE MapoOJii KOMOWHAIIMIO CHUMBOJIOB, HaOWpaeMmbIX B
3aKOHOMEPHOM TOPsI/IKE Ha KiaaBuarype (Hampumep, 1234567 u T.11.);

- 3ampemiaeTcs BEHIOUPATh MapoJiv, KOTOPBIE YXKe HCIOIb30BATINCH PaHee.

3.4. IlpaBuia BBO/IA MAPOJIS:

- BBOJI IApOJIS IOJDKEH OCYILECTBIISATHCS C YUETOM PErucTpa, B KOTOPOM MapoJib ObLT 331aH;

- BO BpeMs BBOJAa Mapojiel HEOOXOAWMO HCKIIOYUTh BO3MOXHOCTh €ro IOJACMAaTpUBaHUS
MMOCTOPOHHUMHU JIMI[AMU WM TEXHUYECKUMH CPEJCTBAMU (BUICOKAMEPHI U JIp.).

3.5. IIpaBuna xpaHeHue mapoJs:

- 3amperaercsl 3amuchiBaTh Mapoiu Ha Oymare, B ¢aiiie, DJIGKTPOHHOW 3alUCHOW KHIKKE U
JOPYTUx HOCUTENSIX MHGOpMAIUK, B TOM YKCJIe Ha IpeIMeTax;

- 3ampemraercs cooOuaTh JPYruM TOJB30BATENIIM JUYHBIA Mapojib W PETUCTPUPOBATH UX B
CHCTEME I0J1 CBOMM I1apOJIeM.

3.6. JIuna, ucroJib3yronue mapoiIupoBaHme, 00sS3aHbI:

- YETKO 3HaTh U CTPOTO BBHINOJIHATH TPEOOBAHUS HACTOSIIEH UHCTPYKIIUU U APYTUX PYKOBOMASIINX
JIOKYMEHTOB TIO [1apOJIMPOBAHUIO;

- CBOEBpPEMEHHO coo00maTh AIMHHHCTpaTOpy HH(MOpPMaLMOHHONW Oe3omacHocTH 00 yTepe,
KOMIIPOMETAIIMN, HECAHKIMOHUPOBAHHOM HW3MEHEHUW TapoJiei M HECAHKIMOHUPOBAHHOM
M3MEHEHUU CPOKOB JACHCTBHSI Mapoieii.

4. IlpaBuja padoThl B ceTSIX 00111er0 A0CTYNa U (MJIH) MeKIYHAPOIHOI0 0OMeHa

4.1. Pabota B ceTsx oOIIero A0cTymna u (Win) MeKIyHapoHOro oomMeHa (cet UHTepHeT u Apyrux)
(nanee — Cetb) Ha anemenTtax MCII/IH, 1omKHa IPOBOAUTHCA MIPH CIYXEOHONH HEOOXOMMOCTH.
4.2. Ilpu pabote B CeTH 3ampeniaercs:

- OCYIIECTBIATH padOTy MPHU OTKJIFOYSHHBIX CPEJICTBAX 3AIIUTHI (AHTUBUPYC U APYTHX);

- mepenaBath o Cetu 3amuiiaeMyro HHGoOpMalro 0e3 UCITOIF30BaHUs CPEICTB MU(POBAHMUS;

- 3ampemaercsa ckaunBaTh U3 CeTH MporpaMMHOE oOecrieueHne u apyrue Gpansl;

3ampeniaeTcs MoceneHue CaiToB COMHUTENLHOM penyTaluu (OpHO-CalThI, CAalThI, COJIEpIKalIie
HeJeranbHo pacnpoctpansemoe [10 u npyrue);

- 3ampelaercs HeleleBOe UCIIONIb30BaHue MOoAKIoYeHus K CeTH.

5. IlpaBa u oTBeTcTBeHHOCTH Mosb30BaTeneid UCIIIn

5.1. Tlonmp3oBaTenb MMeEET MPAaBO B OTBEJCHHOE €My BpEeMs pelllaTh MOCTaBJICHHBIE 3aJa4yd B
COOTBETCTBHH C MMOJIHOMOYUSIMU jaocTyna kK pecypcam UCII/IH.

5.2. Tlonb3oBarenu, BUHOBHBIE B HecoOMoaeHUN HacTosimielt MHCTPYKIIMHM PACIIEHUBAIOTCS Kak
Hapymutenu PeaepanbHoro 3akoHa P 27.07.2006 r. N 152-®3 "O nepcoHaIbHBIX JaHHBIX'" U
HECYT TPAKIAHCKYI0, YrOJOBHYIO, aJMHUHUCTPATUBHYIO, AWCHMUILIMHAPHYIO W  HUHYIO
MPEyCMOTPEHHYIO 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu OTBETCTBEHHOCTD.



